
 
JOB DESCRIPTION 

 
POSITION:  Bartender 
 
REPORTS TO: Management 
 
SUPERVISES: None 
 
  I. JOB SUMMARY: 
 
  You have a very important job at the fair.  You take soft drink, beer, and mixed drinks orders, and satisfy 

customers with your service. 
 
 II. JOB FUNCTIONS 
 
  A. Essential Job Functions: 
 
   1. Operate cash register accurately. 
   2. Keep all money in an orderly fashion.  All bills are to be one way in the money drawer.  

When looking at the drawer you bills should be in the following order from right to left.   
   Singles, Fives, Tens, Twenties.  Larger bills should go in your money bag. 
   3. When a person or group comes up to the bar and orders make sure you know the order 

and make it for the customer and charge them accordingly. 
   4. Report money change order to supervisor 
   5. Become familiar with 7 Mile fair and its operating hours, vendor inquiries etc. 
   6. Suggest improvements to Management as seen. 
   7. Maintain a safe, clean, and orderly work environment. 
   8   No one is to take off without permission from management. 
   9. You must be absolutely certain that the customer you are serving an alcoholic drink is 21.  

Rule of thumb at the fair is if the person looks under 30 years of age you must card them.  
For bigger groups all people in the group that have made alcoholic drink orders must be 
carded.  If you don’t card and get caught serving a minor you may be ticketed and put our 
liquor license in jeopardy. 

  10. If you believe that a customer has had too many, you must cut them off.  Call Security if the 
person gets out of hand. You can also can get ticketed for this and put our license in 
jeopardy. You can also be held accountable for their actions once they leave the fair 
grounds. 

  11. Make drinks per the menu, make sure that you use a measuring device when you make a 
drink and don’t over pour. 

  12. Make sure that you stay behind the bar at all times.  
 
  B. Other Job Functions: 
 
   1. Other duties as assigned. 

 



 
III. MINIMUM QUALIFICATIONS: 
 
  A. Knowledge and Abilities: 
 
   1. Ability to operate POS terminal. 
   2. Ability to count back and give customer correct change. 
   3. Ability to project a positive image of 7 Mile Fair to customers. 
   4. Ability to work a varied schedule and flexible hours. 
   5. Ability to follow instructions. 
   6. Ability to communicate to customers, co-workers, and supervisors in a professional 

manner.  Answer customer questions and concerns or refer to supervisor for further 
information. 

   7. Ability to work independently and responsibly. 
   8. Ability to memorize drink menu and how to mix a drink. 
  
    
  B. Training and Experience: 
 
   1. Basic reading, writing, and math skills. 
 
  C. License or Certificate: 
 
   1. None required. 
 
  D. Physical/Sensory Demands:  (Range of motion, weight requirement, repetitive use of hands/feet, 

speech, vision, hearing, other requirements) 
 
    1. Ability to move throughout the fair. 
   2. Ability to sit, stand, bend, and reach for several hours if necessary. 
   3. Ability to lift, push, and pull a minimum of 10 pounds as required. 
   4. Ability to operate cash register. 
   5. Visually distinguish methods of payment, and follow appropriate procedures. 
   6. Ability to communicate with customers, co-workers and supervisors. 
   
 IV. ADDITIONAL QUALIFICATIONS PREFERRED: 
 
  A. High school graduate or equivalent preferred. 
 
  B. Prior cash or retail experience preferred. 


